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[bookmark: _Toc193225393]A MESSAGE FROM ASSOCIATION DIRECTORS 
 
We would like to take this opportunity to thank you for volunteering with RMMBHA this season!  Some of you have been managing for years and for some others, this is your first time.  We would like to give you as much guidance as we possibly can so you can be the best you can be for your team.  The attached information is a guideline for you to be successful in your position.    
 
A team manager plays an important role in having an effective team.  A team manager is the one who takes care of everything involved in running the team efficiently, with the exception of coaching!  

These duties include: 
· booking your team’s photo session (information will be sent out during the season)
· ensuring a time and scorekeeper for games when you are the home team
· ensuring a time OR scorekeeper for playoff games
· ensuring parents return the required volunteer form
· collecting team funds and completing a budget for money collected and spent for your team for the season
· tracking volunteer hours for parents who do activities for your team
· booking year end team event
· communicating game/practice times with your parents.  

A member of the Executive will email the league’s parents and players all other required information about events, such as Pub Night information, Provincials tournament, WCC tournament, important dates, etc.  Make sure any information that is sent to you to share out to families is shared out in a quick and timely manner.
 
[bookmark: _Toc193225394]Privacy Act 
 
· RMMBHA is fully aware of the Privacy Act in Canada.  We want to make sure you are aware that anyone sending out an email to more than one party must BLIND COPY (BCC) all parties involved.  Even though you may think it is only an email address, RMMBHA is responsible to protect our membership at hand.  If you are unsure how to do this, please contact any board member to help you out.



 


[bookmark: _Toc193225395]Photography & Social Media Policy
 
· As a part of the registration process, families provide permission for player/game photos to appear on our league’s website and social media accounts.  This permission does NOT extend to personal social media accounts.  It is highly recommended that you have a conversation with your families about any issues families may have with posting player images on the league’s websites, social media and personal social media accounts. In order to post photos to personal accounts, you should have parental permission.  Please discuss this to ensure your parents are aware.   
· Social media accounts should not be used as an avenue to air out ball hockey grievances or engage in inflammatory or inappropriate discussions about other players, referees, coaches, league members, volunteers. Do not comment on or reference other players or volunteers without their approval. Be responsible. 

	**Photos are NEVER to be taken in the dressing rooms. 
 
 
 
 




















[bookmark: _Toc193225396]RMMBHA MISSION STATEMENT 

RMMBHA is committed to providing a healthy, competitive, and affordable youth ball hockey experience for players between the ages of 4-19.  League members and coaches are committed to helping players learn and develop their ball hockey skills in an environment that encourages sportsmanship, fair play and develops a love of the game.



[bookmark: _Toc193225397]RMMBHA LAND ACKNOWLEDGEMENT
RMMBHA would like to acknowledge that we play ball hockey in Maple Ridge & Pitt Meadows on the shared traditional and unceded territories of the Katzie and Kwantlen First Nations. 
We also acknowledge that we play ball hockey in Mission on the ancestral and shared territory of the Sto:Lo people.  Mission is situated on Matsqui, Sema:th, Kwantlen, Katzie, Sq'ewlets, and Leq'a:mel traditional territories.
We welcome and recognize all our First Nations, Metis and Inuit students and families in our association and community. We also welcome and recognize the many different cultures that are represented in our association and community.
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RMMBHA BOARD OF DIRECTORS CONTACT LIST 
	Officer Positions
	Name
	Email - Private Use Board Members Only

	President
	Mike Lind
	president@rmmbha.com

	Vice-President
	Kevin Mackie
	vp@rmmbha.com

	League Administrator & WCC Coordinator

	Andrea DeSantis
	leagueadmin@rmmbha.com

	League Secretary
	Gerry Johannson
	secretary@rmmbha.com

	Registrar 
	Jill Rooney
	registrar@rmmbha.com

	Treasurer
	Kelly Hogarth
	treasurer@rmmbha.com

	Referee In Chief 
	Patrick Rittich
	ric@rmmbha.com

	Technical Directors
	Peter DeSantis
	peter77@telus.net

	
	Mike Common
	common.mike.91@gmail.com

	
	Callum Lind
	callumlind87@gmail.com

	Director of Player Retention and Advancement/Female Division Coordinator
	Chris Sirovyak
	christophersirovyak@gmail.com

	Fundraising & Events Coordinator
	Aida Naghizadeh
	events@rmmbha.com

	Volunteer Coordinator
	Aimee Mackie
	concession@rmmbha.com


	Tykes Coordinator
	Mike Coard
	

	Webmaster
	Steve Hanko
	webmaster@rmmbha.com

	Equipment Manager
	Steve Hanko
	equipment@rmmbha.com

	Spordle Admin
	Steve Hanko
	spordle@rmmbha.com

	League & Referee Scheduler
	Dan Bassetto
	scheduler@rmmbha.com


*If a parent/player wants to contact a board member, please refer them to the Home page>Contacts page of our website.
 
  



	
[bookmark: _Toc193225399]IMPORTANT SEASON EVENTS
	Activity 
	Date 

	Team Photo Day 
(Upstairs at Renegades) 
 
	Day #1:  May 11th, time TBD
Day #2:  May 12th, time TBD
Day #3: May 13th, time TBD
(confirmation details will be sent later in the season)

	
Coach Equipment Pick-Up 
$200.00 deposit required 
	
Arranged between coaches and the Equipment Manager

	Board Set Up 
	March 28th  & March 29th, 2026


	
Manager’s Meeting 
	
March 30th, 2026

	
2026 Regular Season Games begin 
	
April 1st, 2026

	RMMBHA PUB NIGHT
	TBD

	Mid-Season Board Take Down (Renegades)
	April 25th, 2026

	Mid-Season Board Set Up (Renegades)
	May 6th, 2026

	
RMMBHA Regional Playoffs 
	
TBD

	Ball Hockey Provincial Championships
Host: all Lower Mainland Associations
	June 23rd-June 28th, 2026

	RMMBHA Player Registration Opens for the next season
	
Approx. June 1st, 2026

	RMMBHA AGM 
	TBD

	BC Cup Cup (Female Teams Only)
	May 16-18, 2026

	2026 Western Challenge Cup 
Host: Alberta Ball Hockey in Edmonton, Alberta
	July 9th-12th, 2026



*PUB NIGHT IS RMMBHA’S MAIN FUNDRAISING EVENT, SO PLEASE PROMOTE AND SUPPORT THIS EVENT WITH YOUR TEAM’S FAMILIES.
 
[bookmark: _Toc193225400]TEAM INVOLVEMENT 
To have a successful association, we rely on team involvement/volunteers to help out with various tasks throughout the season.  RMMBHA is run solely by volunteers! 
 
[bookmark: _Toc193225402]Pub Night :  
 
· Pub Night is for the parents and friends in the association to get together and celebrate our season!  Each and every year our Pub Night sells out, so make sure you inform your team with enough notice! 
· This year we will be selling our Pub Night tickets through the teams.  Teams will be given a set number of tickets that MUST be sold by each team-no tickets can be returned by teams.  We will also sell some tickets at our Renegades Concession. More information about this will come via email later in the season.
· In the past, each team was responsible to put together a basket worth $100 to raffle off at RMMBHA events throughout the season.  However, this year we are going to ask each team to donate $75 from their team fees.  EVERY team must make this donation.  Money collected will be used to purchase big ticket items that will be raffled off.  Raffle tickets will be sold during Opening Day.  Winners will be contacted by a league board member.  Team donations should be placed in a sealed envelope with the team number (ie:  U9-1) and the team manager’s name and turned in at the concession.

[bookmark: _Toc193225403]Parent Meeting 

· We suggest you book a brief parent meeting close to your first game.  Work with your coach to schedule the best time.  This would be a good opportunity to set out expectations about:
· volunteer positions and hours (minimum of 3 hours per team NOT per family).
· hand out Parent Volunteer form, then collect these completed forms and obtain a post-dated $100 cheque/cash deposit made out to RMMBHA (should be made out for July 1st of the season’s year.  Advise that once their volunteer hours are fulfilled the cheque will be destroyed/cash will be returned.)  
· discuss photos posted to league’s website and social media accounts and private social media accounts
· talk about appropriate behaviour towards coaches and referees-24 hour rule
· outline conflict resolution procedures
· speak about team fees and the collection of those funds 

**If you do not have jersey parents identified, this would be a good time to seek volunteers to take on this job!
 

[bookmark: _Toc193225404]Photo Day 

· Team photos – date/times/location already highlighted in this manual.  Further details will be sent out to managers as we get closer to the photo days.  
· In the email that will be sent out, managers will receive a photo link to book their team’s times online.

·  For photos, players are to wear the following:
o Jersey 
o Black Shorts 
o Socks/D-gels
o Runners 
o Gloves 
o Bring Hockey Stick for individual photos
 
· Coaches should wear their RMMBHA golf shirts, if they ordered one.
· The league does not offer a free photo for players. 
· Coaches can decide what colour jersey the team will wear for their team photos. 
 
[bookmark: _Toc193225405]Team Name 
 	 
· We are all “Renegades,” but some teams still like to pick their own team names.  If your team wants to be called something else in addition to “Renegades,” please submit this name to the League Administrator.  The league has the final say on team names that fall outside of “Renegades.” Some coaches have their team names picked out or they use the same one from the year before, so be sure to check with them first. 
 

[bookmark: _Toc193225407]Team Fees 
  
· Each team is permitted to ask each players’ parents for $50 in team fees to cover the cost of the fundraiser donation, year-end party and miscellaneous items.   No exceptions! 
· If your coach has to be pay for his CRC or Respect-In-Sport, the league does not reimburse coaches for these expenses.  Coaches can be reimbursed from the money collected from team fees.
· If there are any financial concerns from individual families contributing team fees on your team, please bring the concern to the League Administrator and they will bring it up the chain of command.
· If a team chooses to do fundraising or pursue a team sponsorship for shirts, shorts etc., approval is required from the board prior to the fundraiser taking place or sponsorship monies received.  Email the League Administrator directly with the request.
· If the fundraiser will include any form of gambling (ie:  50/50) the League Administrator must MUST be notified via email prior to the date of the fundraiser as a license will be required.
· Two team parents (team manager and one other parent) must be involved in the accounting of all team funds and produce a reconciled budget (located on the next page of this manual and online on the league’s website under the ‘Home’ tab, then ‘Files’).  The reconciled budget must be submitted to the League Administrator at the end of each season along will all receipts.  
· Any excess of funds will be returned to the parents to determine how to spend ie: donation to the Maple Ridge Food Bank, KidSport, year-end party, back to the families, etc. 


















[bookmark: _Toc193225408]Accounting Form Example 
• The Accounting Form can also be located on the website under the ‘Team Officials’ tab and then ‘Downloads’ or see Appendix #1 below: 


	Amount Collected for Team Fees 
	Number of Parents
	Total Received
	Notes

	$                               15.00
	16
	$                            240.00
	

	Accounting
	Credit
	Debit
	Total
	

	Parent Fees
	$     240.00
	
	
	

	League Fudraising Basket
	
	-$      100.00
	
	

	Pub Night
	$     700.00
	
	
	

	Team T-Shirts
	
	-$      340.00
	
	Dog Ears T-Shirt - receipt attached

	Team Shorts
	
	-$      285.00
	
	Bill's Skate Shop - receipt attached

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	$     940.00
	-$      725.00
	$   215.00
	

	Excess Funds
	
	
	$   215.00
	

	Amount Back to Parents
	
	-160
	
	$10 back to each parent

	Donated to Food Bank
	
	-55
	 
	Receipt attached

	Year End Party
	
	
	
	

	KidsSport
	
	
	
	

	
	
	-$      215.00
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[bookmark: _Toc193225409]Assigning  Jerseys
 	 
• You can do several things when assigning jerseys to your players:
· you can have your coach assign numbers at random
· you can have each player pick 3 numbers and you do your best to give them one of their top 3 choices 
· you can draw out of a hat.  

*Remind parents that it may not work out in the end.  
**Note that the bigger the number, the bigger the jersey. 
 
[bookmark: _Toc193225410]Jersey Expectations (cleaning/storing) 
 
· Jerseys can be a huge expense to our association.  Through proper care and storing, we can extend the life of the jerseys.  
· Please make sure you have a jersey parent take care of your team’s apparel.  You can assign one jersey parent for red jerseys and one for black jerseys or choose to have one parent for both sets.  This will count toward volunteer time for the season.  
· Jersey parent(s) should ensure they do a count of the jerseys after every game.   
· We recommend you ask the jersey parent(s) to bring both sets of jerseys to each game and just leave the set that is not being used in the trunk of a car in case the opposing team brings the wrong jerseys. 
· Players are not allowed to bring the jerseys home to wear for street hockey or during  practices.  We recommend you inform your jersey parents to wash them in cold water and hang to dry after every game that they are worn. 
· NO C’s or A’s on jerseys.  We can identify Captains and Assistants through Spordle or on Score Sheets.

· A few things to remember:
 
· Do not trade your team jerseys with other teams 
o   Return the jerseys on hangers at the end of the season WASHED! 
· Black Jerseys are for HOME games and White Jerseys are for AWAY games! 
· If a jersey is misplaced, advise the League Administrator immediately.




· When travelling to other associations, please always bring both sets of Jerseys for every game! 
 
 
[bookmark: _Toc193225411] Electronic Game Sheets [SPORDLE]

· This season we will continue to interlock with other associations.  All associations use Spordle.  No paper score sheets will be available to be used this season.  All team rosters, including coaches, assistants and managers will be pre-loaded into the Spordle system before games begin.  
· The home team is responsible to ensure that they schedule parents to score keep and time keep the game.

· Both the HOME and AWAY team will need to confirm their rosters in Spordle.  Score sheets will then be emailed to coaching staff and league officials once the “sheet” is submitted at the end of the game through Spordle.
· When you are the HOME team, you will have to have one parent completing the score sheets. Spordle can be run on a tablet or cell phone. (A different parent will need to run the time clock).  
· Detailed instructions on how to use Spordle will be located in the ‘Downloads’ section of our website.  
· To access each game to confirm your roster and “check-in” your team before the game, you must enter the Game ID and the HOME team’s number.
· If a player on your team has been given a suspension during a game, all suspended players must also be listed on the score sheet. You will need to enter the suspension # in Spordle when marking a player as suspended.  For example, if player receives a three game suspension, game one of the suspension must be entered as suspension 1 of 3. This applies to regular season and playoffs. 
  
[bookmark: _Toc193225412]Time Clock
 
· When your team is the home team during a game, you require one parent running the clock. This parent has to be different than the person responsible for the score sheet.
· Detailed instructions on how to use the time clocks are located in the ‘Downloads’ section of our website.  A hard copy of these instructions will also be placed in each arena’s score box.

[bookmark: _Toc193225413]Conflict Resolution 
 
· If your parents have an issue with another parent, coach/assistant coach, or even you, ask them to follow the 24 hour rule.  We suggest discussing this at your parent meeting.  If after 24 hours they are still concerned with an issue they can send an email to you, the team manager, to bring the issue up to attempt to mitigate the problem.  If it is a bigger issue that cannot be handled within a team then this issue can be raised to the appropriate Vice-President of the association. 
· Inform your parents, that if they plan to put forward a formal complaint to a league executive member, they MUST do so in writing. Conversations in passing do not constitute a formal complaint.  No action will be taken with anonymous complaints.

[bookmark: _Toc193225414]Renegades Arena Rink Board Installation and Dismantling 
 
· The Renegades arena boards have to be installed and dismantled once during the season due to the Curling Rink schedule as they rent the rink out for the Home Show.  RMMBHA has worked out an agreement with the city of Maple Ridge who will maintain our boards and will install and dismantle the arena boards.  Our Volunteer Director will be asking parent volunteers to come out and clean the glass and have the floor ready for games whenever necessary. 
 

[bookmark: _Toc193225415]Required League Forms 
 
· Note that there is only ONE form to be filled out by parents.  It can be found on the website under the ‘Team Officials’ tab and then ‘Downloads’:   
 
1. Volunteer Form
*Note:  no player should step foot on the playing surface without submitting this form being returned.  
 
 
[bookmark: _Toc193225416]Team Volunteer Tracking 
· Volunteer hours for each player is required (families with multiple players require volunteer hours for each player).   Families need to commit a minimum of 3 hours of volunteer work for the league.  Please document what each family does and return to the Divisional Managers prior to the end of the season. 
 
		Note: Individual team fundraising & year end party do not qualify for volunteer hours.

**See Appendix #2- you may want to use the list for noting the various opportunities to keep track of parent volunteers.  
 

[bookmark: _Toc193225417]LEAGUE RISK MANAGEMENT
 
1. Why do coaches and team managers require a criminal record review? 
· This ensures that the coaches have been cleared to work with children, and keeps your child in the safest environment possible. 
 
2. What steps are put in place to ensure the coaches are clear to work with children? 
· All coaches and team managers need to make sure they have a ball hockey profile with Spordle.  Once a coach, assistant, and manager completes and receives their Criminal Record Review Clearance from, they must upload the documents to their Spordle profile.  They must also scan and upload a copy of their driver’s license, their RIS and CATT certificates to their Spordle profile.

3. What happens if your coach or assistant coach doesn’t show up or is ejected from the game?  Who can be on the bench? 
· In the event that the coach/assistant coach is not present on the bench, only the team manager has permission to supervise the players on the bench.  At no time will parents, volunteers or siblings be permitted to “fill in” a coach’s role or enter the team dressing room. 
 
4. What equipment is mandatory and what is highly recommended? 
· Mandatory equipment includes:  CSA approved helmet with full face protection (cage), hockey gloves, shin pads (soccer style) and a hockey stick with a wooden blade (the top of the stick must be taped).  This equipment is compulsory at all times. 
· Highly recommended equipment includes: soft elbow pads, soft knee pads, and protective cup (jock/jill), and non-slip running shoes. 
 

5. How do you make sure that the mandatory equipment is worn? 
· Coaches are educated and inform their players and parents. 
· The Technical Directors will do random inspections throughout the season. 
· Referees do try to inspect player’s equipment prior to each game as safety for our players is a concern at all times for RMMBHA. 

To promote the safety of the players, please remind your parents that players have both the mandatory and recommended equipment. 
 
 
6. In the event of an emergency in the arenas, who is responsible for the players and what safety measures are taken? 
· The head coach will be responsible to gather his/her team, and exit as a group through the nearest safety exit.  In the event of an emergency or natural disaster, the meeting locations are as follows: 
o Planet Ice/Renegades Arenas: grass field northeast of barns 
o Pitt Meadows Arenas: grass field/baseball field south of arena 
o Follow all guidelines when away visiting another team in their arenas. 
 
If you have any questions or concerns about our safety measures, please directly contact the League Administrator for your division.  All league officials’ contact emails are listed on the website and on page 6 of this manual. 
[bookmark: _Toc193225418] 	

$500 RMMBHA SCHOLARSHIP APPLICATION
 
RMMBHA will continue the tradition of awarding two (2) $500 scholarships, each season, to deserving athletes (male or female) who have competed in the RMMBHA in the present season.   Applicants must be in their grade 12 year and be enrolling in any post-secondary institution in the fall following the award of the scholarship. These individuals should have demonstrated good citizenship, character and leadership within the league and community. 
 
Purpose of this Scholarship:
The purpose of these scholarships is to provide some financial assistance to two (2) registered RMMBHA players who are graduating and enrolling in any post- secondary institution.

Amount:
Two (2) scholarships valued at $500 each will be provided by RMMBHA to the two (2) successful applicants. 

A successful applicant MUST:
· complete the application in full and provide all required information.
· be a registered player on a RMMBHA team for the season in which they are applying for the scholarship.
· be a grade 12 student who is proceeding from grade 12 to a post-secondary institution.
· be a current member of the association with a minimum of three (3) years good standing.
· demonstrate good citizenship, character and leadership within the league and their community.
· include all required documents and/or letters as specified below.  If the required documents do not accompany the application, it will not be considered.

Selection Process:
· The scholarship committee will review completed applications to determine the two (2) scholarship recipients.
· The scholarship committee will consist of current board members who choose to join the selection committee.  No one on the scholarship committee can be related to any of the applicants.
· Review of applications will be confidential.
· Applications must be submitted by 7:00pm, May 15 of each season in the drop box at Renegades Arena. 
· Only complete applications will be considered; late applications will not be accepted.
· The successful candidates with be notified by June 15 of each season.
· Payment of scholarship will be issued on proof of payment of tuition.
· Scholarship must be claimed by December 31st of the year following the award.



Along with this application, applicants must include:

1. A letter from any coach, from one of the last three (3) seasons, outlining the candidate’s character, leadership and the candidate’s athletic ability. 
2. A letter from a member of the community (teacher/principal/employer) written on behalf of the candidate outlining his/her leadership qualities, community activities and character. 
3. A 250-300 word essay answering one (1) of the following topics:
	a.  What does Ball Hockey mean to you?
	b.  What contributions have you made to your school and community?
	c.  How has ball hockey or team sports made a difference in your own 
	     personal development?
	d.  Why should youth participate in organized team sports?

**Application forms and other documents related to this scholarship can be found on our website under “Parents Corner.”

TEAM BUDGET

	 	 	Appendix #1
Division: 	                                             
Date:	  

Team #/Name 	  	  	  	  

 	 	 	 	 
	Amount Collected for Team Fees  
	Number of 
Parents 
	Total Received 
	Notes                                            
(Please attach all receipts) 

	 $
	  
	 $  
	  

	Accounting
	Credit
	Debit
	Total
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



PARENT VOLUNTEER TRACKING FORM 
Appendix #2 
Division: 	 	Team Name: 	 

 
	Duty 
	Volunteer Name 

	Coach 
 
	 

	Assistant Coach 
 
	 

	Team Manager 
 
 
	 

	Jersey Parent (Home) 
 
 
	 

	Jersey Parent (Away) 
  
	 

	Team Basket 
 
	 

	Picture Day 
 
	 

	Opening Night 
 
	 

	Pub Night 
 
	 

	Renegades Arena Clean Up  (sweeping/glass) 
	 

	Time Clock 
	 
 
 
 

	Scoresheet 
	 
 
 
 

	Other 
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